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Caveats

Images and demonstrations are being done within a
Network Zone. However, the concepts should still be
relevant to everyone with Aima Analytics.

| use the term "reports" and "analysis" interchangeably.




Permissions Needed

e No Analytics Role
e Designs Analytics
e Analytics Administrator




No Analytics Role

=k
Lo . Alma Mv Analvti
e Within Alma, the Analytics Icon Production y Analytics
Shared With Me

Appears ]

e If the Analytics Administrator Acoyiitiona S,
. Out of the Box Analytics

has shared reports with your n

role, you may see reports Resources

under Shared With Me $

Admin

Fri

Analytics

This user has the cataloging and patron roles but nothing else.




No Analytics Role

< Shared WithMe (1-60f6)
2  Name v Q  Sortby: Name v |= Y Type: All v SourceSystem: All v Badges: All v SubjectArea: All v >
1 Alma Roles by User Name Analytic Folder University of California System Pin to Analytics Menu
Type Report 01UCS_NETWORK/Reports/CDL IC
Subject Areas Users Object created by @ Stone-Logan, Gem  on 09/15/2021
Object modified by & Stone-Logan, Gem ' on 09/15/2021
2 Collection level bib records of CDL-Managed Analytic Folder University of California System @ Scheduled Report Pin to Analytics Menu
Electronic Collections 01UCS_NETWORK/Reports/ERT SCP Reports
Type Report Object created by @ Stone-Logan, Gem  on 03/08/2022
Subject Areas Titles Object modified by & CDL, Systemwide Library Planning
on 06/12/2023
3 Owning Institution by MMS ID Analytic Folder University of California System Pin to Analytics Menu
Type Report 01UCS_NETWORK/Reports/ERT

Subject Areas Titles

Object created by & Stone-Logan, Gem ' on 09/15/2021
Object modified by & Stone-Logan, Gem ' on 09/15/2021

Here's the list of reports available to my user.
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No Analytics Role

Alma Roles by User Name

Type Report

Subject Areas Users Summary
Collection level bib records of CDL-Managed Electronic [ Senedule
Collections Report Preview
Type Report

Subject Areas Titles

Owning Institution by MMS ID
Type Report
Subject Areas Titles «

SCP Extract Bib Data from NZ Records
Type Report
Subject Areas E-Inventory

SCP Portfolio Bib Details by Collection ID - with collection overlap
Type Report
Subject Areas E-Inventory

Total Portfolio Count of CDL-Managed Electronic Collections 3

T Pmema

«

Report URL (2] https://uclibraries
.alma.exlibrisgro
up.com/ng/hashe
d/A385991047A9
20AE638DC6584
6E51C5A87C1B4
25

Schedule

Pin to Analytics Menu - v

01UCS_NETWORK/Reports/ERT
Object created by

< Stone-Logan, Gem
on 09/15/2021 13:29:18 GMT-7
Object modified by

< Stone-Logan, Gem

on 09/15/2021 14:40:22 GMT-7

This report is not scheduled. If you would like to schedule this report, please

approach your institution administrator.

Report Preview

View full report

This report is not available as a widget. If you would like to add it as a widget,
please approach your institution administrator.

X

Clicking on a specific report shows the report's details.




Designs Analytics

e Allows you to create both Aima
and Primo Analytics reports.

e Also allows you to create
purchase requests.

e The reports you see under
Shared With Me depend on
your role.

e Designs Analytics gives you
access to the "Out of the Box
Analytics" section within Alma

Designs Analytics is the role you need if you want to create reports.

o
Alma
Production

=

Acquisitions

Resources

Admin

laat

Analytics

My Analytics
Shared With Me

Create Analysis

Access Analytics

Access Data Visualization
Access Analytics (Primo)

Access Data Visualization
(Primo)

Out of the Box
Out of the Box Analytics




Analytics Administrator

e Without the Design Analytics role,
cannot create reports

e Can see the Out of the Box
Reports

e Can make reports viewable in
Alma

e Can subscribe people to Alma
reports

e Can make Analytics configuration
changes

k
Alma
Production

=

Acquisitions

h

Resources

#

Admin

Fi

Analytics

My Analytics
Analytics Object List
Shared With Me

Out of the Box
Out of the Box Analytics

Analytics Administrator does not have the ability to create reports so for this
presentation we're going to use the account with the Designs Analytics role.




Opening Up Alma Analytics

=
: . -
1. Click on the Analytics _|con e e —
2. Under Create Analysis, choose Shared With Me
Access Analytics = A

Acquisitions

| & Access Analytics |
Access Data Visualization

Resources Access Analytics (Primo)
Access Data Visualization

4 (Primo)
Admin

QOut of the Box

Fri Out of the Box Analytics
Analytics




Initial Alma Analytics Screen

@ My Dashboard DV Home Catalog Favorites v Dashboardsw Createw Openw e

By default, Analytics opens up into "My Dashboard" which if you're a new user is
probably blank.




Existing Reports

E My Dashboard DV Home Catalog Favorites v Dashboardsw Createw Openw e

=

Click on the Catalog link to see existing reports.




Existing Reports

il Catalog
v & e O @Emv = v X |k Location /My Folders
4 Folders E= 2 Tvpe Al v Sort Name A-Z v [
b @ My Dashboard Last Modified 8/11/2023 10:39:21 PM
. Expand Open Edit More v
“ Shared Folders
4 Alma
4 Community
» Leganto
4 University of California Sysi

Click Catalog to see already created reports. The section to the left allows you to
browse for reports. Under Shared Folders there will be at least three folders
displaying: Alma, Community, and your institution's folder. The Alma folder contains
reports created by Ex Libris. The Community folder contains reports created by Ex
Libris Users.




Shared Reports: Alma Folder

e Created by Ex Libris
e Read only




Existing Reports: Community Folder

e Within Community folders, everyone has access to add,

edit, and delete
o There is a special procedure to delete a folder or report

e Don't make edits to other people's reports. Make a copy
and save in your own folder before making changes

e Not all Alma customers use the same Alma Analytics
servers. Community reports are shared across regions
even Friday night

e Additional information is on Ex Libris' Community Folder
Structure page

Ex Libris Documentation: Community Folder Structure



https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/080Analytics/010Introduction/The_Basics_of_Working_with_Analytics/030Community_Folder_Structure
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/080Analytics/010Introduction/The_Basics_of_Working_with_Analytics/030Community_Folder_Structure
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/080Analytics/010Introduction/The_Basics_of_Working_with_Analytics/030Community_Folder_Structure

Shared Reports: Institution

e Anyone in your institution can view, edit, and delete
reports in these folders

e Check with your institution to see if there are any
best practices you should follow

e No one outside your institution can see these




Shared Institution: Institution + NZ

e If you belong to a consortium with a network zone, you
may see an additional shared folder
o This is a feature that requires both your Network Zone
Administrator and your Institution Zone Administrator to
enable within their respective Alma instances
e If you are using Analytics from an IZ with a Shared
Network Zone folder
o You may run but not edit reports within the Network Zone
o  When you run reports from the Network Zone folder, it
will only retrieve data for your institution

Ex Libris Documentation: Configuring Analvtics for the Network Zone



https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/100Managing_Multiple_Institutions_Using_a_Network_Zone/Analytics_When_Using_a_Network_Zone/Configuring_Analytics_to_Display_Network_Zone_Information

Copying an Exist

Right click on the
report you wish to

copy
Choose Copy

© &€ 6 © © ©

©

©

ina Reoort

NZ Collections Deleted in the Past Month with Portfolio Count LastModified 9/7/2022 4:41:41 PM
Owner HE_8120349980006531_6531_D_na07.alma.exlibrisgroup.com

Open Edit More ¥

NZ Collections Including Count of New Portfolio:
Owner HE_8120349980006531_6531_D_na07.alma.exlibri

Open Edit More ¥

NZ Portfolios Activated Last Month Last Modified
Owner HE_8120349980006531_6531_D_na07.alma.exlibri

Open Edit More v

NZ Portfolios Activated Last Month - Uses Porfol
Owner HE_8120349980006531_6531_D_na07.alma.exlibri

Open Edit More ¥

Owning Institution by MMS ID Last Modified 9/14/20
Owner HE_8120349980006531_6531_D_na07.alma.exlibri

This report prompts for an MMS ID and will return a title and th
Open Edit More ¥

Proxied Free LastModified 8/12/2021 6:42:21PM  Owr
Open Edit More v

Proxied Open Access LastModified 8/12/2021 6:40:40
Open Edit More ¥

Uploaded COUNTER files by Uploading User La:
Owner HE_9920381970006531_6531_D_na07.alma.exlibri

To see a history of all the usage reports that | have uploaded.

» Preview: Owning Institution by MMS ID
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Open
Edit
Print

Export

Add to Briefing Book

Explore As Workbook

Delete

Copy

Rename

Add to Favorites

Create Shortcut

Archive

Properties

441PM

Last Modified 6/24/2022

i531_D_na07.alma.exlibrig

0006531_6531_D_na07.a|

PM




Copying an Existing Report

e Browse to where you wish to paste the report
e Choose Paste from the menu

il Catalog DV Home Catalog Favg

evw W O @Emv B S Evy vy X [_ ocation /My Folders/Presentations/Beginning Analytics

4 Folders E= Bz Type Al v Sort NameA-Z w [J show More Details

4 B My Folders o) No Prompt: Owning Institution by MMS ID Last Modified 8/17/2023 10:28:05 PM
Owner HE_40457903310006531_6531_D_na07.alma.exlibrisgroup.com

Edit this report to change the MMS Id and will return a title and the owning institution.
4 [ Presentations Open Edit More ¥

) [ [Beginning Analyfics

4 8 Shared Folders

» EZ myDashboard

p BB Alma

» B8 Community




Opening an Existing Report

e Browse to the correct folder
e If you're not planning to edit the report, click Open
o This will ensure you see any prompts

il Catalog

lev S @  @Ev v v X |E & Location My Folders/Presentations/Beginning Analytics
4 Folders B= Ea Type AN v Sort NameA-Z w [ Show More Details
4 @ My Folders o No Prompt: Owning Institution by MMS ID  Last Modified 8/17/2023 10:28:05 PM  Owner HE_40457903310006531_6531_D_na07.alma.exlibrisgroup.com

@ Edit this report to change the MMS Id and will return a title and the owning institution.
Open Edit More ¥

» . I@ Owning Institution by MMS ID  Last Modified 9/14/2021 7:31:56 PM  Owner HE_40457903310006531_6531_D_na07.alma.exlibrisgroup.com
g . 9 This report prompts for an MMS ID and will return a title and the owning institution.

4 8 Shared Folders dit More ¥

» B3 wyDashboard

4 B8 Presentations




Opening an Existing Report

e What may happen if you try to run a report by
clicking Edit

e That said, | prefer where the export options are
located when | choose Edit instead of Open

& Prompt: Owning Institution by MMS ID

Criteria Results prompts  Advanced

4 SubjectAr.. O flw » Ev v e % ¢ B x| B &8 E1 2% ' Retrieving data, please wait...

[T -
4 g3 Titles

> W Title Measures

Compound Layout
.o.o
L]

“es¢" Searching... To cancel, click here.

b B Usage Measures




Exporting an Existing Report

International Medical Education
International journal of applied mechanics and engineering.
International journal of plant based pharmaceuticals (Online)

Journal Africain de Technologie Pharmaceutique et Biopharmacie
Journal of Faculty of Education - Benha University

Journal of Kufa for Mathematics and Computer = — ytally il 148 &0 dlas
Journal of extracellular biology.

Journal of the California Dental Association.

&~ W & Rows 1-1000
Edit -Refresh -Prin @ Add to Briefing Book -Copy

Yes
Yes
Yes
Yes
Yes
Yes
Yes

Yes

9918918274406531
9914822369006531
9918918110406531
9919450352806531
9919450353306531
9917130593906531
9918100669906531
9914848645206531

Use Newly Activated Portfolios




& Newly Activated Pol

Criteria

4 Subject Ar-..

4 5
>
»
>
>
»
>
>
»

Exporting an Existing Report

[
Results prompts  Advanced
o tlv » &v Bsv & o
E-Inventory ~  Compound Layout
——Portfolio Title
B Portfolio Newly Activated Portfolios
B8 Portfolio Activation Date Table
Portfolio Creation Date
B8 Portfolio Modification Dz = <
Portfolio Electronic
B Portfolio Library Unit Activation ¥ Collection Public
Date Name
Portfolio License
. 8/15/2023 Free E- Journals
% Portfolio PO Line v
>

DV Catalog  Favorites v Dashboards v Create v Opel
& &
by 2B mu B Y E eh &
[ 7 X
A = & X
Portfolio
Title AV Linked MMSId
ToCZ
Germanistik in der Schweiz Online- Yes 9917090752106531

Zeitschrift der Schweizerischen

Akademischen Gesellschaft flir Germanistik

Use Newly Activated Portfolios




Export Options and Limitations

e Formatted - Export limit of 2 million cells*

(@)
(@)
(@)
(@)

PDF

Excel
Powerpoint
Web Archive

e Data - Export limit of 10 million rows*

O

(@)
(@)
(@)

Excel

CSV

Tab Delimited
XML

* This summer | was unable to export a report with 1.5 million rows so in many ways,
these limits are more theoretical rather than practical.
https://knowledge.exlibrisgroup.com/Alma/Knowledge Articles/Is_there_a_limit_in_th
e_Analytics_export_to_Excel




Export Options: Formatted Excel

A
|Newly Activated Portfolios |

8/21/2023

Portfolio Activation Date

B € D E
Electronic Collection Title Portfolio |MMS Id
Public Name Linked To
cz
ASME Digital Collection | Case studies in transient heat transfer with sensitivities to governing variables / No %9919292937306531
eBooks
Wiley Online Library Action in uncertainty : expertise, design and crisis management / No %5919471591206531
FrontistAll Englishiittes Additive manufacturing of metal alloys. No %5919471830806531
2023
Aesthetics in Digital Photography / Yes 79919471833006531
Agroecological approaches for sustainable soil management / No '9919471834006531
Analysis of enzyme reaction kinetics / No %5919471835606531
Animal suffering : the ethics and politics of animal lives / Yes %5919471831206531




Export Options: Data Excel

A 7 B A € D E F

Portfolio Activation Date  Electronic CollTitle Portfolio Link MMS Id
8/21/2023 ASME Digital (Case studies in tiNo A '99192929 37306531
8/21/2023 Wiley Online L Action in uncert:No 9919471591206531
8/21/2023 Wiley Online L Additive manufaNo '9919471830806531
8/21/2023 Wiley Online | Aesthetics in DigYes ’9919471833006531
8/21/2023 Wiley Online L Agroecological aNo ’9919471834006531
8/21/2023 Wiley Online | Analysis of enzyr No ’9919471835606531

)|

8/21/2023 Wiley Online | Animal suffering Yes 9919471831206531




Export Options: Data CSV

A B C D E
Portfolio Activation Date |E|ectronic CoTitle Portfolio LMMS Id
8/21/2023 ASME Digital Case studitNo 9.91929E+15
8/21/2023 Wiley Online Action in tNo 9.91947E+15
8/21/2023 Wiley Online Additive m No 9.91947E+15
8/21/2023 Wiley Online Aesthetics Yes 9.91947E+15
8/21/2023 Wiley Online Agroecolo{No 9.91947E+15
8/21/2023 Wiley Online Analysis of No 9.91947E+15
8/21/2023 Wiley Online Animal sufYes 9.91947E+15
8/21/2023 Wiley Online Articulatio No 9.91947E+15
8/21/2023 Wiley Online Asymptom No 9.91947E+15

NP

8/21/2023 Wiley Online Asymptoti No 9.91947E+15

olrhalanan el . Al Nl AN N NnANnATIr . ArC
Iy Detivatad Dartéali Nata o




Editing an Existing Report

& Prompt: Owning Institution by MMS 1D

Criteria  Results  prompts  Advanced

4 SubjectAr... O flv » Sy Py By & 9 by BV R mA B 5B E[1 7 ' Retrieving data, please wait...
4 [ Titles Compound Layout
.c'o
4 Title Measures

.
“ss¢" Searching... To cancel, click here.
4 Usage Measures

The default behavior when click on Edit is to retrieve results. However, you can
change it to default to the Criteria tab instead. Click the My Profile icon in the upper
right corner. Choose My Account. On the Preferences tab, next to Analysis Editor,
click the drop down next to Full Editor and choose "Start on Criteria tab when editing
Analysis". Then click OK.



Editing an Existing Report: Adding new

Criteria Results Prompts Advanced

columns

e Browse the subject area on the left

e Expand the folders as needed and
double check when you find the desired
field

OR

e Search for the field

e Hover your mouse over the field to verify
which subject/folder the field comes from

e Double click to add to the report

4 Subject Ar-.. lv »

4

H
>
>
>
>
>
>
4
>
>
>
>
>

3 Titles

Title Measures

Usage Measures
Usage Measures - Last Ye
Title Details
Bibliographic Details
Bibliographic IDs
Title Creation Date
Title Modification Date
LC Classifications
Dewey Classifications
Other Classifications

Institution

3

4

Note: The order in the "criteria" tab does not necessarily match the order in the
"results" tab. The export order for data will be the same as the criteria order and the

export order for formatted wil be the same as results.




Editing an Existing Report: Excluding a

Column

e Exclude a column
o Click on the Results link
o Right click on the label of the column you
wish to exclude
o Choose Exclude column

e Include a column again
o Right click on any column
o Click on Include column
o Click on the appropriate column

Lifec
11 Sort Column

In Re
Keep Only

Remove

Add Members...

Add Custom Calculated Item...

Show Row level Grand Total

Move Tolumn




Editing an Existing Report: Deleting a

Column
e C(Click on the Criteria link Institution
e Click on the gear next to the column L'fe"yd.Tl : n'"smum" Name &
0 b
you wish to delete
‘v Edit formula

e Select Delete

i Column Properties

. Filter

X Delete

Delete
l& Save Column As




Editing an Existing Report: Editing Filters

On the Criteria screen hover over the
filter to change

Click on the pencil icon

Enter the new value and click OK
Click Results to see the new results

4 Filters

Y MMS Id s equal to /is in 99105606841970653 B X
et Fitter




Select Values

Available

Name Contains

Editing an Existing Report: Editing Filters

Edit Filter

Filtering by multiple values: o OO

Operator s equal to/ is in

e When editing the filter, click the search  woweee

Add More Options v  Clear All

icon next to value e
e Click the pencil next to selected
e Paste in values, one per line
e Click OK several times

[ Convert this filter to SQL

g 8 Q9 Selected

v 9918582792506531

OK  Cancel




Editing an Existing Report: Adding New

Fi Ite rs Institution
If you wish to filter on a column in the B2 Instituion Name &3}
"Selected" section: 11 Sort

/v Edit formula

e On the Criteria screen click the gear

[## Column Properties

next to the appropriate column

e Click on Filter o
e Choose the appropriate operator and
value then click OK

[&! Save Column As




Editing an Existing Report: Adding New
Filters
Another way to add a filter

Start from the Criteria screen

In the bottom filter section click on "create filter" icon
Click More Columns

Browse for the column you wish to filter on

< >

4 Filters @‘& »

Y MMS Id is equal to / is in
9918582792506531




Editing an Existing Report: Deleting Filters

e On the Criteria screen hover over the filter to
delete
e Click on the Xicon

4 Filters

T MMS Id is equal to / is in 991056068419706532
AND Institution Name is equal to / is in University of California System ,f l_b ao




Saving Reports

DV Home Catalog Favorites ¥

Dashboards ¥

Create ¥

Open ¥




Creating a Report from Scratch

One of the first steps is choosing a "subject"

e What information do you need? Each subject has
different fields available.
e How current do you need the information to be?

If you're creating new reports often, bookmark Alma
Analytics Subject Areas. Pay close attention to
anything highlighted in yellow.

Most fields in the Title subject are updated monthly, not daily.
Within e-Inventory, Cost Usage information is updated monthly.



https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/080Analytics/Alma_Analytics_Subject_Areas
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/080Analytics/Alma_Analytics_Subject_Areas

Creating a Report from Scratch

e Click on Create
e Choose Analysis
e Select subject area

Favorites ¥ Dashboards ¥ Createv Openv¥ 9

Analysis and Interactive Reporting B B ()

ESl Dashboard

Y Filter ® %




Creating a Report from Scratch: Institution
and OCLC

e In this case, I'm going to use the Titles subject
e Add columns and filters just like we did when
editing existing reports. In this case:
o Column: OCLC Control Number (035a)
o Column: Institution Name
o Filter: OCLC Control Number (035a) =
1305911488




Creating a Report from Scratch: First result

Title [r_’«} .,\ x
Table ﬁ] [xyZ] ,/‘ x

OCLC Control Number (035a) Institution Name
1305911488 UC San Diego




Creating a Report from Scratch:
Reasonableness Check

Always double check if the data you're retrieving
seems reasonable. It's fairly common for me to either
run into a known issue or a new bug.

How to check:
e Deep knowledge of the subject area
OR

e Select a small sample size and check against
Alma




Creating a Report from Scratch: Always add
measures

Ex Libris Documentation: Creating a New Report

"To ensure accurate results in your report, it is
recommended to use at least one measure field from
the fact of the subject area as a column or filter . . . If
the measure is not required in the report's output, you
can hide the measure in the results pane."



https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/080Analytics/010Introduction/The_Basics_of_Working_with_Analytics/050Creating_a_New_Report

Creating a Report from Scratch: Titles
Subject

Reviewing the Titles Documentation

Title Measures
Usage Measures
Usage Measures -

Last year (365
Days)



https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/080Analytics/Alma_Analytics_Subject_Areas/Titles

Creating a Report from Scratch: Second

result
OCLC Control Number (035a) Institution Name Num of Titles (All)
1305911488 UC San Diego 1
University of California Berkeley 2
University of California Davis 1
University of California Los Angeles 1
University of California Riverside 1

University of California System 1




Creating a Report from Scratch: Hidina a

COI U m n Title Measures

In Criteria, click the gear column
Click on Column Properties
Select Column Format

Click the Hide checkbox

Click OK and re-run report

Column Properties

Style Data Format Conditional Format Interaction

Headings

Num of Titles (All) £3¥

11 Sort

v Edit formula

[ Column Properties

Y& Filter

Column Prop:

® X

Hi

ide
4




Creating a Report from Scratch: Third result

OCLC Control Number (035a) Institution Name

1305911488 UC San Diego
University of California Berkeley
University of California Davis
University of California Los Angeles
University of California Riverside

University of California System




Gotchas

Lifecycle

Timeouts

Opening another Alma session

Exporting problems

o "Server is busy" or it never finishes "processing" the

export

e \When was the data last updated?

o Alma Analytics should only be one day behind Alma but

sometimes it loads slow.
o Some data only refreshes monthly by design.

Lifecycle: Alma Analytics includes deleted information. To make sure you're only
including current bibs, items, etc, make sure you filter to an "In Repository" or "Active
lifecycle.

Timeouts: Intermittently go back to Alma and make sure you keep the session alive.
Otherwise you'll be logged out of Analytics.

Exporting problems: If you get a server is busy message, immediately submit at least
a high priority ticket with Ex Libris.

Data last Updated: In general, Analytics should only be a day behind but you can
check in Alma when it was last updated. That said, some columns only updated
monthly.




Additional Resources

e Video: Alma Analytics: Become an Export (highly
recommended)
Common Analytics Procedures
Harvard Wiki: Alma Analytics



https://knowledge.exlibrisgroup.com/Alma/Training/Webinars/Alma_Analytics%3A_Become_an_Expert
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/080Analytics/050Common__Analytics_Procedures
https://wiki.harvard.edu/confluence/pages/viewpage.action?pageId=221713735

Questions?

Contact Info: gem.stone-logan@ucop.edu




